
 

“How-To” Manual 
This is a clearly organized 600+page, three-ring binder 
of policies, procedures, resources and appendices to 
provide evidence of functional compliance with the 
Department of Health and Human Services’ HIPAA 
regulations. Resources include forms, template letters, 
logs, checklists, and flow charts. Appendix includes 
federal and state laws applicable to HIPAA. The manual 
covers the most critical areas of HIPAA's patient health 
information privacy requirements. 

Authors 
A task force composed of representatives from three 
networks, Great Plains Health Alliance, Sunflower Health 
Network and Med-OP, prepared the document. A 
multidisciplinary approach was utilized including input 
from health information management, nursing, ancillary 
departments, long-term care, physician clinics, 
administration, and business offices.  

This manual represents the judgment and decisions of 
the task force and is being offered as a general method 
to begin to implement the privacy regulations.  It is not 
intended to fit the precise needs of every provider.  It is 
also not intended to be legal advice.  Each institution 
and provider using this manual should seek independent 
legal advice prior to implementing any policies. 

Contents 
The manual is divided into sections, with an appendix 
and index. The sections include the Preface, 
Acknowledgements, Definitions, Privacy Officer/Contact 
Person/Privacy Oversight Committee, Workforce and 
Medical Staff Policies, Business Associate Contracts, 
Organization Policies on Protected Health Information 
with Disclosure and Special Rules, Patient Rights, and 
Organization, Documentation and Retention. 

Does HIPAA have you Choking??? 

Maybe we can help!

Pricing: 
$200.00, plus shipping and handling. This will include 
the manual in a three-ring binder with indexes and a  
CD-ROM of the manual contents. 

Availability: 
Check websites (www.KHIMA.com, www.HARK.info, 
www.GPHA.com) in October 2002 for more information. 

Questions or Additional Information: 
Contact Brenda Olson by telephone at 785-256-3306 or 
785-478-3659 or via email at bolson@networksplus.net. 
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